Wedding Policy
Malta Lutheran Church
unity@itstriangle.com

1) Pastor(s): A Malta Lutheran Church pastor will be lead pastor for the wedding. A non-
Malta Lutheran Church pastor may be an assistant pastor for the wedding, if such is
acceptable to our MLC pastor(s). A non-Malta Lutheran pastor may officiate at wedding at
MLC in the absence of pastoral staff, with the approval of the Malta Lutheran Executive
committee, in consultation with MLC pastor(s). We recommend a pastoral gratuity of
($100.00) in thankfulness of the amount of time the pastors prepare and conduct pre-
marital counseling, rehearsal, and wedding ceremony. We also recommend payment be
made to the pastor the night of the rehearsal.

2) Setting Wedding Date & Procedures:

e Arrangements to schedule a wedding are to be made personally with the MLC
pastor(s). Once a meeting between the couple and a MLC pastor has taken place, the
wedding will then be scheduled by the clergy on the ULP/MLC master calendar. We
advise you start this process a minimum of six (6) months prior so there is adequate
time for pre-marital work/counseling. We recommend that you check with the
church secretary to make sure your wedding and rehearsal dates and time are on the
MLC calendar.

e Pick up “Building Use Policy & Fees” form from the Parish Secretary
(406) 654-1434 or print out under Forms online at unitylutheranparish.com

e Return “Building Use Policy & Fees” form with payment to MLC, PO Box 1379,
Malta, MT 59538 or contact Parish secretary.

e Malta Lutheran Church Council approval of wedding.

e Check with Parish secretary to see if wedding date has been approved.

3) Counseling: Pastor of Malta Lutheran Church requires a minimum of three (3)
counseling sessions. This can be done with the MLC Pastor, or another Christian Pastor, with
the approval of the MLC Pastor.

4) Sanctuary Items: Our sanctuary has the following items available to be used for your
wedding worship service at MLC: piano, organ, CD player, cassette tape player, *projection
system, unity candle table, 2 pewter flower stands, card table and chair. Notify the pastor(s),
church office, musicians, and/or church council if you desire to use any of the above.
Sanctuary furniture, embellishments and wall hangings are to remain without disruption.
No decorations are allowed to be placed on the projector screen.
Ask the WELCA president, if you desire to use any of their linens and/or lace linens for the
unity candle stand or card table(s) for wedding guest book and/or gifts.
No items may be placed on the organ. Only live flowers may be placed on the altar. All
decorations must be approved by the MLC pastor. MLC does not have an aisle runner.

e Use of the projection system — a member of MLC will operate it with a suggested

gratuity of $50.
e Control of the Heating/Air-Conditioning will be operated by MLC.

5) Gifts: MLC assumes no responsibility for gifts displayed or brought to the church.



6) Wedding, Rehearsal, and/or Reception Behavior and Covenant Agreement:

The pastor(s) reserves the right to halt the rehearsal and/or wedding worship service
(ceremony), if a member of the wedding party is acting in an undignified manner or is
obviously under the influence of alcohol and/or any other drugs, smoking, and/or playing
practical jokes. This is a non-smoking facility. Use of alcohol in or on the church buildings
or grounds, parking lots, street, street parking spaces, bathrooms, changing rooms, or
reception hall will not be tolerated. Under no circumstances will alcohol of any kind
including champagne for a toast to the couple, be allowed to be present or consumed
before, during, or after a wedding or wedding rehearsal.

7) Music: See #4 for available music items. If you care to use any of these items, notify

the pastor, church office, musician(s), and/or church council. Our church office will help with
identifying Christian musicians, pianists, organists, and/or vocalists, whom you may contact.
Any vocal music to be sung must have the express permission of the officiating pastor. The
pastor stands ready to help couples pick appropriate music for your wedding, which, in the
church, is primarily a service of worship inviting God’s blessing for the marriage. The couple
is encouraged to work out musical choices for the wedding early in the planning process.

The gratuity ($50.00) and the time of the rehearsal. The church office does not handle this.

8) Rice, Birdseed, Wheat, Bubbles Etc.: Rice, birdseed, wheat, bubbles or similar material
shall not be permitted in the building at any time, nor will it be allowed to be handed out
inside the building. Only birdseed, (not rice, wheat or any other similar material) will be
allowed outside the building.

9) Custodian and Cleaning of MLC: The cleaning of the church is performed by the MLC
custodian. However, it is your responsibility to ensure that the church including the basement
is left in the manner it was found prior to the rehearsal, wedding, and/or wedding reception.
(Making sure that lights are turned off, garbage collected, etc.)

10) Wedding Hostess: The hostess will be present at the rehearsal and the day of the
wedding as you use the Church. The $300 fee includes gratuity for the hostess. The Wedding
Hostess is a member of the MLC, whom the Council has appointed, who can help you with
any questions you may have. RE: use of building, where things are, etc. They will also do a
final check with your contact person at the conclusion of your event.

11) Reception: If you desire to have your wedding reception at Malta Lutheran Church.
All wedding reception arrangements are to be made directly with the President of the Women
of the MLC (WELCA). All reception costs, including food and paper products, will be borne
by the wedding party/families. A reception includes cake, coffee, punch, mints, and nuts. No
sit down dinners will be served.

Church items available for use at the reception include: tables, chairs, coffee pots, linens,
silver service, cake knives, punch bowl, serving dishes, plates, and silverware.

12) Equipment: NO equipment may be borrowed or taken out of Malta Lutheran Church.

13) Capacity: Malta Lutheran Church capacity has been set at 412 persons.
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